
   LEGALLY REQUIRED OFFICIAL POSTING    
PLEASE DO NOT REMOVE UNTIL AFTER BELOW DATE AND TIME 

North Hills West Neighborhood Council 
FINAL General Board MeeGng Agenda 

Thursday, July 15th, 2021 7:00–9:00 PM 
FINAL Agenda shall be Posted 72 Hours Prior to Mee3ng – All Mee3ngs are open to the Public 

(You’re welcome to join 15 minutes early to ensure connecGon setup) 

Zoom MeeGng online or by telephone. Dial Toll Free (877) 853-5257 or (833) 548-0282 to join the meeGng then 
enter this webinar ID #: 979 3677 6899 and press # 

Please click this link to join the webinar by computer:  h:ps://zoom.us/j/97936776899 

Every person wishing to address the Board must dial (669) 900-6833 (San Jose) or for Toll-Free dial:  
(833) 548-0282, 877-853-5257, 888-475-4499, or 833-548-0276 then press # to join the mee3ng.  

Instruc3ons on how to sign up for public comment will be given to listeners at the start of the mee3ng. 

NHWNC ExecuGve Officers:  
Carol N. Hart – President, Pat Crone – Vice President, Dan Gibson – Treasurer, Dave Brown – Secretary 

Board Members: 
Samuel A. Acosta, Angel Collins, Maggie Ellio:, Garry Fordyce, Punam Gohel,  

David Hyman, Madlena Minasian, Carlos Pelaez, Kreshell Ramey 

IN CONFORMITY WITH THE GOVERNOR'S EXECUTIVE ORDER N-29-20 (MARCH 17, 2020) AND DUE TO CONCERNS 
OVER COVID-19, THE BOARD OF NORTH HILLS WEST NEIGHBORHOOD COUNCIL  

 MEETING WILL BE CONDUCTED ENTIRELY TELEPHONICALLY. 

Every person wishing to address the Board must dial (877) 853-5257 (or any of the other Toll-Free  
Numbers listed above) and enter the mee3ng ID 979 3677 6899 and then press # to join the mee3ng. 
Instruc3ons on how to sign up for public comment will be given to listeners at the start of the mee3ng. 

PUBLIC INPUT AT NEIGHBORHOOD COUNCIL MEETINGS The public is requested dial *9, when prompted by the 
presiding officer, to address the Board on any agenda item before the Board takes an ac3on on an item. Comments 
from the public on agenda items will be heard only when the respec3ve item is being considered. Comments from 
the public on other ma:ers not appearing on the agenda - which are within the Board’s jurisdic2on - will be heard 
during the General Public Comment period.   Please note that under the Brown Act, the Board is prevented from 
ac3ng on a ma:er that you bring to its a:en3on during the General Public Comment period; however, the issue 

raised by a member of the public may become the subject of a future Board mee3ng.  
Public comment is limited to 2 minutes per speaker, unless adjusted by the presiding officer of the Board. 

The Neighborhood Council system enables meaningful civic par2cipa2on for all Angelenos  
and serves as a voice for improving government responsiveness to local communi2es and their needs.  

We are an advisory body to the City of Los Angeles, comprised of stakeholder volunteers  
who are devoted to the mission of improving our communi2es. 

SupporGng documents available on our website at: www.nhwnc.net 

https://zoom.us/j/97936776899
http://www.nhwnc.net


ALL AGENDA ITEMS ARE SUBJECT TO DISCUSSION AND POSSIBLE ACTION BY THE BOARD 

1. Welcome & Call MeeGng to Order (7:00 pm)                                      

2. Roll Call, DeterminaGon of Quorum, and VoGng Eligibility 

3. Announcements and Opening Comments – Carol N. Hart, President 

A. In Memoriam: Bill Hopkins, Linda Prue:, and Frank Borden – each one an Emergency Preparedness Leader 
B. Recent Redistric3ng Commission Hearing held for CD12. Discussion & possible ac3on: Criteria used for 

determining where to draw district lines, how does ours compare to other CD12 communi3es?  Mo3on: 
Shall NHWNC take a posi3on and issue an official statement to the effect that for all of the reasons 
discussed and the tes3mony given, we are and should remain, a cohesive part of City Council District 12? 

4. Public Agency Speakers and Announcements (5 minutes per speaker, or more, as necessary and if 3me allows) 
A. Elected Officials’ Field Representa3ves  
B. City Agencies, including the City of Los Angeles’ Department of Neighborhood Empowerment 

5. General Public Comment: Comments from the public on non-agenda items - within the Board’s jurisdic3on. Our 
scope is limited to City & occasionally County Issues. Each speaker will be allowed two (2) minutes as 2me permits. 

6. Discussion and possible ac3on: MoGon to approve the June 17, 2021 MeeGng Minutes   

7. Discussion and possible ac3on: MoGon to approve the MER (Monthly Expenditure Report) for June 2021  

8. Treasurer’s Report: Discussion and possible ac3on: AdministraGve Packet (Budget) for Fiscal Year 2021-22 10.  

9. FYE Report on Neighborhood Purposes Grant ApplicaGons submi:ed and pending updates  
A. Southern California Preparedness Founda3on – NC Approved 1/11 Amount: $1,500  Status: Funded 
B. SOLID – NC Approved 4/20 Amount: $3,500 Status: Work completed *Present Video (posted) 
C. Friends of the Mid-Valley Library: $1497.99 – NC Approved 4/20  Status: Funded  
D. PALS – NC Approved 4/22 Amount: $2,500 Status: Work completed *Present Photos or Videos 
E. Community Disaster Preparedness FoundaGon – NC Approved 4/20  Status: Funded 
F. New Horizons – NC Approved 5/20 Amount: $5,000 Status: Work completed *Present Photos or Videos 
G. City of LA Congress of Neighborhoods – NC Approved 5/20 Amount: $3,000  Status: Funded 
H. North Valley Caring Services – NC Approved 5/20 Amount: $5,000  Status: NC Funding Denied  

1. Applicant’s goal to request enough funding from other NCs [for the purchase of forklis to be used in their 
Food Pantry Warehouse] couldn’t be met by June 1st for FY 20-21 funds. This applicant may reapply. 

10. Discussion & possible ac3on to nominate Commiiee Chairs, Members, and various NC Liaisons 

11. Report from Budget Advocates – Glenn Bailey and/or NHWNC Budget Representa3ve Pat Crone 

12. Report on the Illegal Fireworks “Buy-Back” program in the days leading up to July 4th - Dave Brown  
A. July 4th stats and incidents reported involving property damage, bodily injury, and death  

       Proposals for addiGonal legislaGon    
       Addi3onal informa3on:  h:ps://www.nhwnc.net/comprehensive-plan-to-address-illegal-fireworks/   

13. COVID-19 Delta Variant - update (vaccina3ons and reopenings) LA County DPH Representa3ve (invited) 

Community Impact Statement Proposals: 

14. Discussion and possible moGon to approve genera3on of a Community Impact Statement on CF 21-0352 LA100 
/ Strategic Long Term Resource Plan / 2035 100% Carbon-Free Energy / Los Angeles Department of Water and 
Power (Krekorian & O'Farrell; Mar3nez) h:ps://clkrep.lacity.org/onlinedocs/2021/21-0352_misc_03-31-21.pdf h:ps://
docs.google.com/document/d/1y3dnD0kwMHqz3I2niK4MmGIefufEuSDZBPgwbBhGpJo/edit#heading=h.772aeuzavv9q 

https://www.nhwnc.net/comprehensive-plan-to-address-illegal-fireworks/
https://clkrep.lacity.org/onlinedocs/2021/21-0352_misc_03-31-21.pdf
https://docs.google.com/document/d/1y3dnD0kwMHqz3I2niK4MmGIefufEuSDZBPgwbBhGpJo/edit%23heading=h.772aeuzavv9q
https://docs.google.com/document/d/1y3dnD0kwMHqz3I2niK4MmGIefufEuSDZBPgwbBhGpJo/edit%23heading=h.772aeuzavv9q


15. Discussion and possible moGon to approve genera3on of a Community Impact Statement on  CF 20-1225 LAs 
Green New Deal/Healthy Soil Strategy/Urban Agriculture/Carbon SequestraGon/Water Capture/ComposGng and 
Mulching OperaGons/Development (Koretz/Bonin) Requires the LA Department of Sanita3on to report back on 
grant and employment opportuni3es regarding compos3ng, healthy soil, urban agriculture, and regenera3ve land 
management—directly men3ons working with NCSA. h:ps://clkrep.lacity.org/onlinedocs/
2020/20-1225_mot_09-23-2020.pdf 

 16. Discussion and possible moGon regarding future NC “Hybrid” meeGngs; combina3on in-person with online 
component.  

17. Commi:ee & Liaison Reports (if any) Discussion and possible ac3on on the forma3on of new Ad Hoc Legisla3ve 
Tracking Commi:ee, changes to Standing and Ad Hoc commi:ees as well as NHWNC Liaisons. 
  

18. Board Member announcements and requests for future agenda items 

19. Mo3on to adjourn 

North Hills West Neighborhood Council & Commiiee Agendas are posted for public review at Uncle Joe’s Donuts 
– 8704 Woodley – North Hills CA 91343 and posted on the NHWNC website www.nhwnc.net 
PUBLIC INPUT AT NEIGHBORHOOD COUNCIL MEETINGS – The public is requested to fill out a “Speaker Card” to 
address the board on any item on the Agenda PRIOR to the Board taking ac3on on an item. Comments from the 
public on Agenda items will be heard only when the respec3ve item is being considered. Comments on other 
ma:ers, not appearing on the Agenda that are within the board’s subject ma:er jurisdic3on, will be heard during 
the Public Comment period. During the current situa3on requiring that we conduct mee3ngs online, please send 
your request to make a public comment to Secretary@nhwnc.net. Please include the item number along with an 
indica3on that you support, oppose, or support condi3onally - naming your condi3ons. 
As a covered en3ty under Title II of the Americans with DisabiliGes Act, the City of Los Angeles does not 
discriminate on the basis of disability and, upon request, will provide reasonable accommoda3on to ensure equal 
access to its programs, services and ac3vi3es. Sign language interpreters, assis3ve listening devices and other 
auxiliary aids or services, may be provided upon request. If you require language services transla3on services and to 
ensure availability of services, please make your requests at least three (3) business days (72 hours) prior to the 
mee3ng you wish to a:end by contac3ng Carol Hart, Board President, via email at President@nhwnc.net or by 
phone 818-281-9387. RECONSIDERATION PROCESS: Reconsidera3on of a vote by the Board may be called as a 
mo3on by the Board members that voted on the prevailing side of the decision.  
GRIEVANCE PROCESS: A stakeholder or group of stakeholders may present a grievance concerning the legality of 
ac3ons by the Board during public comment. Substan3ve grievances will be examined by a panel set by the Board 
and the decisions may be appealed to the Department of Neighborhood Empowerment.  
PUBLIC ACCESS OF RECORDS: In compliance with !Government Code Sec3on 54957.5, non-exempt wri3ngs that are 
distributed to a majority or all of the board in advance of its mee3ngs, may be viewed at the board mee3ng. 
Documents may also be reviewed by going to the Board"s website www.h:p://nhwnc.net. 
In addi3on, if you would like a copy of any record related to an item on the agenda please contact Board Secretary 
Dave Brown at secretary@nhwnc.net by phone 818-903-2259 or mail to NHWNC – PO Box 2091 – North Hills – CA – 
91393. NHWNC BYLAWS – Please be advised that the bylaws of the North Hills West Neighborhood Council provide 
a process for reconsidera3on of ac3ons as well as a grievance procedure. For your convenience, the bylaws which 
were approved on 11-12-2020 are available during every mee3ng and online at: www.h:p://nhwnc.net.  
In compliance with ‘government code sec3on 5497.5, non-exempt wri3ngs that are distributed to a majority or all 
of the Board in advance of a mee3ng are available on our website: www.h:p://nhwnc.net    
For More Informa3on About The NHWNC Please Call – 818-903-2259 – Or Send Mail To P.O. Box 2091 – North Hills 
CA 91393-2091. We look forward to hearing from you! 
  

https://clkrep.lacity.org/onlinedocs/2020/20-1225_mot_09-23-2020.pdf
https://clkrep.lacity.org/onlinedocs/2020/20-1225_mot_09-23-2020.pdf
http://www.nhwnc.net
mailto:Secretary@nhwnc.net
http://www.http//nhwnc.net
http://www.http//nhwnc.net
http://www.http//nhwnc.net


SI REQUIERE SERVICIOS DE TRADUCCION, FAVOR DE NOTIFICAR AL CONCEJO VECINAL 3 DÍAS DE TRABAJO (72 
HORAS) ANTES DEL EVENTO. SI NECESITA ASISTENCIA CON ESTA NOTIFICACION, POR FAVOR CONTACTE A DAN 

GIBSON, PRESIDENTE DE LA MESA, POR EMAIL A dgibson.nhwnc@gmail.com.           

Please Do Not Remove Before July 19th, 2021

mailto:dgibson.nhwnc@gmail.com
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 
FISCAL YEAR ADMINISTRATIVE PACKET 

 
 
Summary 

 
The Administrative Packet provides for a more comprehensive and complete record of all items 
that support the Neighborhood Councils’ (NC) fiscal and administrative operations, including 
its annual budget, Financial Officers, and any commitments for NC office space, storage facility, 
P.O. Boxes, etc. 

 
Goal(s) 

 
The goal(s) of the Administrative Packet is to make it easier for NCs to identify, plan, and confirm, 
via a board vote, all fiscal and administrative requirements upfront each year so that our Office can 
prepare for and process funding requests and resulting contracts judiciously and expeditiously. 

 
The Packet contains the following items: 

 
x NC Funding Program Acknowledgements & Agreements – Signed by all Financial Officers 

o If a new Financial Officer is being appointed for the new Fiscal Year, please 
check the appropriate box for the Financial Officer(s). 

 
x Completed Annual Budget 

 

x Information pertaining to office space, meeting space, storage facility, Post Office Box 
(P.O. Box), and website services, as applicable. 

 
Procedure 

 
On a yearly basis, we require each NC to discuss, prepare, and approve the Administrative Packet. 
Once the NC board has voted on the Packet, the Packet and the completed Board Action Certification 
(BAC) Form are to be submitted to the NC Funding Program. 

 
Your NC Treasurer can submit both documents, the Packet and BAC, by uploading them in the NC 
Funding System portal, Budget Allocation section, immediately after Board approval. Once 
received, reviewed, and accepted by our Program, your NC will gain full access to its funds. The 
NC Funding System portal website is https://cityclerk.lacity.org/NCFundPortal/#/login    

 
As our Program awaits your Packet submission, access to your NC funds will be limited to $333.00 
per month, until the annual budget, Administrative Packet, and BAC have been received and 
accepted. This limited amount is intended to assist your NC operationally for expenses related to 
conducting your NC meetings, i.e. meeting facility use fees, printing and photocopying of meeting 
documents, meeting refreshments/snacks, professional staff services. 

 
If you have questions or require any assistance regarding the packet, please feel free to email us at 
clerk.ncfunding@lacity.org or call us at 213-978-1058. 

mailto:clerk.ncfunding@lacity.org
https://cityclerk.lacity.org/NCFundPortal/#/login
mailto:clerk.ncfunding@lacity.org
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 
 

FINANCIAL OFFICERS LETTER OF ACKNOWLEDGEMENT & AGREEMENT 
 

We, the undersigned, do hereby declare that as a result of an official action of the Governing Body of the 
Neighborhood Council (NC) named below: 

 

(1) we are authorized to request City funding to support NC general operations, 
 

(2) all items or services described or included in any related funding requests are exclusively 
intended to further the goals and objectives of the Neighborhood Council, and 

 

(3) all reasonable precautions shall be exercised by the undersigned to fully safeguard, control and 
account for all use of funds. Proper accountability of all City funds is critical to the success of the 
NC Funding Program. 

 

Therefore, by the signature(s) below, and on behalf of the Neighborhood   Council named   below, WE 
HEREBY AGREE to the terms and conditions as set forth in this Letter of Acknowledgement and all related 
documents as provided by the City, agree to expend funds in accordance with any applicable City rules, 
policies  or  procedures,  and  specifically  agree  to  expend  monies  received  by  the  Office of the City 
Clerk solely for public purposes relating to the goals and purposes of the Neighborhood Council named 
below, consistent with the scope and authority under the City Charter, the Plan  for  a  Citywide System of 
Neighborhood  Councils  and  any  implementing  ordinances.  We have attended and participated in the 
City-provided training relating to the NC Funding Program. 

 
WE FURTHER ACKNOWLEDGE and WE AGREE to comply with any requirements regarding use of the 
NC funds.  WE   AGREE   to   provide   NC   financial   reports   and/or   supporting documentation to the 
Office of the City Clerk, Neighborhood Council Funding Program as requested and at monthly meetings to 
the Governing Body and stakeholders of the NC named below. WE AGREE that the Office of the City Clerk 
and other City representatives may make on-site visits to inspect and review all NC financial records, upon 
providing reasonable advance notice to the NC Treasurer or designated representatives. 

 
WE ACKNOWLEDGE THAT A NEW LETTER OF ACKNOWLEDGEMENT MUST BE FILED IF 
THERE IS ANY CHANGE OF FINANCIAL OFFICERS. 

 
Neighborhood Council Financial Officers - Names and Signatures: 

 
 

Treasurer                                              □Please check here if a new Treasurer is being appointed 
 
 
 

SIGNATURE OF THE TREASURER DATE 
 
 
 

PRINT NAME OF THE TREASURER EMAIL 
 
 
 

BOARD POSITION PHONE NUMBER 
 
 
 
 
 

CONTINUES OTHER SIDE 

mailto:clerk.ncfunding@lacity.org
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2nd Signer □Please check here if a new 2nd Signer is being appointed 
 
 
 

SIGNATURE OF THE 2nd SIGNER DATE 
 
 
 

PRINT NAME OF THE 2ND SIGNER EMAIL 
 
 
 

BOARD POSITION PHONE NUMBER 
 

Alternate Signer □Please check here if a new Alt. Signer is being appointed 
(If not applicable, please indicate “N/A”) 

 
 
 

SIGNATURE OF THE ALTERNATE SIGNER DATE 
 
 
 

PRINT NAME OF THE ALTERNATE SIGNER EMAIL 
 
 
 

BOARD POSITION PHONE NUMBER 
 

1st Bank Cardholder □Please check here if a new Cardholder is being appointed 
 
 
 

SIGNATURE OF THE 1st BANK CARD HOLDER DATE 
 
 
 

PRINT NAME OF THE 1st BANK CARD HOLDER EMAIL 
 
 
 

BOARD POSITION PHONE NUMBER 
 

2nd Bank Cardholder □Please check here if a new Cardholder is being appointed 
 
 
 

SIGNATURE OF THE 2nd BANK CARD HOLDER DATE 
 
 
 

PRINT NAME OF THE 2nd BANK CARD HOLDER EMAIL 
 
 
 

BOARD POSITION PHONE NUMBER 
 
 
*** Bank Cardholders, please read further next page *** 

mailto:clerk.ncfunding@lacity.org
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 
BANK CARDHOLDER ACKNOWLEDGEMENT & 

AGREEMENT OF RESPONSIBILITIES 
 

This document outlines the responsibilities that I, as the Neighborhood Council Bank Cardholder, have as the 
primary custodial holder of a City Los Angeles Neighborhood Council (NC) Bank Card, referred herein as "the 
card" for the Neighborhood Council named  below. My signature indicates that I have read  and understand 
these responsibilities and further, that I agree to adhere to the guidelines established by the Office of the City 
Clerk and approved by the City Controller for the use of City funding as it relates to the Neighborhood Council 
Funding Program. 

 
1. I understand that the City of Los Angeles Neighborhood Council Card is intended to facilitate the purchase 
and payment of materials or services required for the conduct of official Neighborhood Council business only. 

 
2.  I agree to make only those purchases consistent with the type of purchases authorized by the Office of the 
City Clerk and approved by the NC Governing Board. 

 
3.  I understand that  under  no  circumstances  will  I use  the  Card  to  make  personal  purchases either for 
myself or for others. The Card is issued in the name of the Neighborhood  Council and I serve as the Card 
custodian. I agree that should I willfully violate the terms of this Agreement and use of the Card for personal 
use or gain that I will reimburse the City of Los Angeles for all incurred charges and any fees related to the 
collection of those charges. 

 
4.  Uses of the Card not authorized by the Office of the City Clerk can be considered misappropriation of City 
funds. This could result in (a)  immediate and irrevocable forfeiture of  the Card, and  /or (b) potential  de- 
certification action. I understand that the Card must be surrendered upon termination of any official position 
with the Neighborhood Council to which the card  is issued. I agree to  maintain  the  Card with  appropriate 
security whenever and  wherever  I or any other authorized person may use the Card. If the Card is stolen or 
lost, I agree to immediately notify the Office of the City Clerk. 

 
5.   I understand that since the Card is the property of the Bank and authorized for issue  by the City of  Los 
Angeles, I am required to comply with internal control procedures  designed  to protect City assets. This may 
include being asked to produce the Card, receipts, and/or statements to validate its existence and to audit its 
use. 

 
6.  I understand that I will have access  to the Funding Program System portal via the Internet where all card 
transactions will be posted by the Bank when the card is used. I understand that I am required to obtain itemized 
receipts for all card transactions and upload the itemized receipts to th e Fu n d in g P ro g r am S ys te m p o r ta l to 
verify the posted card transaction. Uploading the required itemized receipt is necessary for my NC Monthly 
Expenditure Report (MER) to be generated by the Funding Program System portal. The MER must be reviewed 
and  approved by the NC  Governing Board  before b e i n g s u b m i t t e d  to the Office of the City Clerk as a 
complete Report. 

 
7.  I understand that all transactions on the Card will reduce the funds available to  the NC. I understand 
that the Bank will not accept any limit increases from me. 

 
8.  I understand that the Card is solely provided to  the designated NC cardholder and that assignment of  the 
Card   is   based    on the  understanding that  I  need  to   purchase  materials  required   for  the  conduct  of 
Neighborhood Council business. I  understand that custodial possession of the Card is not an entitlement nor 
reflective of title or position. 

 
9. As a Neighborhood Council Financial Officer, I have signed and received a copy of both the NC Funding 
Program Bank Cardholder Agreement of Responsibilities and Financial Officers Letter of Acknowledgement, 
have attended and completed the required NC Funding Program training, and understand the requirements and 
limitations regarding the NC Bank Card's use. 

 
PLEASE SIGN NEXT PAGE 

mailto:clerk.ncfunding@lacity.org
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1st Bank Cardholder 

 
 
 

SIGNATURE OF THE 1st BANK CARD HOLDER DATE 
 
 

PRINT NAME OF THE 1st BANK CARD HOLDER 
 
 
 
2nd Bank Cardholder 

 
 
 

SIGNATURE OF THE 2nd BANK CARD HOLDER DATE 
 
 

PRINT NAME OF THE 2nd BANK CARD HOLDER 
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 

ANNUAL BUDGET TEMPLATE – FISCAL YEAR 2020-2021 

The annual budget is a plan for the utilization of the NC’s financial resources. It should be used as 
a strategic financial road map to conduct activities and efforts that will help the NC achieve its 
mission, goals, and objectives. The budget should include the input of stakeholders, be accessible, 
and comply with the rules that govern the use of NC public funds. 

 
As a planning tool, the annual budget allows the NC board to allocate its funds, both regular annual 
funds and rollover funds, if any, into the following Expenditure Categories: 

1.   General and Operational Expenditures 
i.  Office/Operational 

ii.   Outreach 
iii.  Elections 

2.   Neighborhood Purposes Grants (NPGs) 
3.   Community Improvement Projects (CIPs) 

 
 

With the exception of certain expenditures related to Office/Operational items, the annual budget 
cannot be used as authorization or approval of actual payments to vendors. All payments related to 
Outreach purchases, activities, and events, Elections, NPGs, and CIPs must be considered and 
approved through separate board motions, not as part of the board approval of the annual budget. 

 
The annual budget may be accepted as authorization for payment for certain monthly and recurring 
Office/Operational expenditures only, such as those listed below, when itemized in the 
Office/Operational Expenditure Category. Please see the sample itemized Office/Operational 
budget allocations next page. 

1.   Office lease payments 
2.   Office supplies and equipment expenses, not including inventory items 
3.   Storage facility lease payments 
4.   P.O. Box payments 
5.   Office telephone and Internet services 
6.   Refreshments/snacks for board/committee meetings 
7.   Website hosting and maintenance services 
8.   Professional meeting/office-related services, i.e. translators, minute-takers, audio services 
9.   Printing and copying for meetings/office-related purposes only 
10. Printing NC business cards 

 
 
The annual budget template form provided here is an optional tool. Your Neighborhood Council 
may submit its annual budget on a form different from this template as long as it only contains the 
same budget allocation Expenditures Categories listed above. 

 
 
For more details on the Administrative Packet, Fiscal Year annual budget, and rollover of funds unspent 
at the end of the Fiscal Year, please review the Policies and Guidelines, Policy 1.1, found on our 
website: https://clerk.lacity.org/clerk-services/nc-funding  

mailto:clerk.ncfunding@lacity.org
https://clerk.lacity.org/clerk-services/nc-funding
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Sample Itemized Budget Allocations for 
Office/Operational Expenditures 

 
 
 

Office/Operational Expenditures Category 
 

Office Rent ($500/month x 12 months) $6,000.00 
 

Office Supplies (paper, ink, staples, pens, binders, business cards, etc.) $500.00 
 

Printer/Copy Machine Lease $1,500.00 
 

Internet Service (Spectrum) $1,000.00 
 

Telephone Service (Ooma) $500.00 
 

Website Hosting and Maintenance $1,500.00 
 

Printing and Photocopying for Meetings $300.00 
 

Meeting Facility Fees (Riverside Elementary School) $1,500.00 
 

Minute-Taker for Meetings (AppleOne) $1,500.00 
 

Refreshments/Snacks for Meetings $1,200.00 
 
 
 
 
 
 
 

Total Office/Operational Expenditures  $15,500.00 

mailto:clerk.ncfunding@lacity.org
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Neighborhood Council 
Annual Budget for Fiscal Year:      

Annual Budget Funds            
Rollover Funds*  

 

Total Annual Budget Funds  

 
 

Office/Operational Expenditures Category 
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  
 

Total Office/Operational Expenditures  

 
*The Funding Program will notify each NC of their Fiscal Year closing balance including available 
rollover funds and/or applicable adjustment, if any, approximately August 1st or next business day. 
Depending on when an NC submits its Admin Packet/annual budget, the NC may need to revise and 
resubmit its annual budget to account for any rollover and/or adjustments.  
 

mailto:clerk.ncfunding@lacity.org


NC Fiscal Year Administrative Packet Page 9 of 12 

OFFICE OF THE CITY CLERK | clerk.ncfunding@lacity.org | 213-978-1058      0521 

 

 

 
 

Outreach Expenditures Category 
  

  

  

  

  

  

  

  

  

  

  

  

Total Outreach Expenditures  

 
 

Election Expenditures Category 
  

  

  

  

  

  

  

  

Total Election Expenditures  
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Neighborhood Purposes Grants (NPG) Expenditures Category 
  

  

  

  

  

  

  

  
 

Total NPG Expenditures  

 
 

Community Improvement Projects (CIP) Expenditures Category 
  

  

  

  

  

Total CIP Expenditures  

 
 

 

TOTAL ANNUAL BUDGET ALLOCATIONS 

Office/Operational Expenditures  
 

Outreach Expenditures  
 

Election Expenditures  

General and Operational Expenditures  

Neighborhood Purposes Grants (NPG) Expenditures  

Community Improvement Projects (CIP) Expenditures  

TOTAL EXPENDITURES FOR THE FISCAL YEAR   
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 

LEASES & AGREEMENTS 

Please complete the following information, as applicable, for any leases or service agreements your 
NC currently has or plans on securing in the Fiscal Year involving office space, meeting space, 
storage facilities, P.O. Boxes, and/or website services. If sections below do not apply to your NC, 
please select NA on the sections that do not apply. If you have more than one Meeting Location, 
then please provide the same information on an additional page. The information provided on this 
form is to confirm services that an NC may currently have or that it would like to secure in the 
Fiscal Year which may require a City agreement. If an agreement needs to be drafted from the 
information provided, the NC board will be notified and advised to agendize and approve the 
drafted agreement at a future board meeting; The approval the Administrative Packet/annual 
budget does not replace the vote the board will need to take to approve any agreements needed. 

 
Office Location: 

□ Existing(may need to renew agreement)  □ New(new agreement may be needed) □ Donated □ NA 

Property Name:  

Property Address:  

Property Owner Name:  

Property Owner Phone Number:  

Property Owner Email:  

 
Meeting Location: 

□ Existing(may need to renew agreement)   □ New(new agreement may be needed) □ Donated □ NA 

Property Name:  

Property Address:  

Property Owner Name:  

Property Owner Phone Number:  

Property Owner Email:  

 
Storage Facility: 

□ Existing(may need to renew agreement)   □ New(new agreement may be needed) □ Donated □ NA 

Facility Name/Owner  

Facility Address:  

Facility Owner Phone Number:  

Facility Owner Email:  

Name on Facility Account:  
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P.O. Box: 

□ Existing(may need to renew agreement)   □ New(new agreement may be needed) □ Donated □ NA 

Property Name/Owner:  

NC P.O. Box Address  

Property Owner Address:  

Property Owner Phone Number:  

Property Owner Email:  

Name on P.O. Box Account:  

 
 
Website Services: 

□ Existing(may need to renew agreement)   □ New(new agreement may be needed) □ Donated □ NA 

Name of Website Services Provider:  

Service Provider Address:  

Service Provider Phone Number:  

Service Provider Email:  

Type of Services Provided:  

 

 

 
When the Board completes and approves the Admin Packet, the NC Treasurer may submit the Packet 
and BAC Form online in the NC Funding System portal, Budget Allocation section. The NC Funding 
System portal website is https://cityclerk.lacity.org/NCFundPortal/#/login    
 
Please contact our Office for any questions you may have. We are here to help. 
Clerk.NCFunding@lacity.org 
(213)978-1058 
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